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Mission
The mission of Maine Mountain Children’s House is to provide a non-sectarian educational program for 
children based on the values and principles of Maria Montessori.  We offer an educational experience 
encouraging each child to grow academically, emotionally and socially while fostering independence and 
respect and responsibility to self, others and the Earth.

School Incorporation
Maine Mountain Children’s House (MMCH) is a non-profit corporation 501(c)3, licensed by the State of 
Maine as a Child Care Facility.

Our Programs
MMCH provides a Montessori Toddler program for children ages 18 to 36 months, a Montessori Primary 
program for children 3 to 6 years of age, a Kindergarten program for enrolled children who turn 5 after 
October 15th, as well as an After School Care program for MMCH and school-age students up to age 10.

Maine Mountain Children’s House is an enriched, safe, and loving learning environment supported by 
clear and consistent boundaries.  This allows the child to freely explore and discover with joy.

Toddler
The Montessori Toddler classroom is designed based on Dr. Maria Montessori’s observations of young 
children. Our Montessori environment aims to nurture the young child’s budding independence while 
maintaining respect to one’s self, others, and the environment. In our Toddler room children are provided 
a safe, warm, and carefully prepared space to explore and discover their new sense of self and the 
environment that surrounds them.

Primary
Our Primary program is based on Dr. Maria Montessori’s teaching philosophy with an emphasis on 
following the child and respecting each child’s individual needs in a carefully prepared environment. The 
Teachers guide each child in their learning and development in a multi age classroom through observation 
and a carefully prepared environment, where the children become active, independent, and self-directed 
learners. The younger students learn from the older students, and the older children teach the younger 
children. The program goal is to facilitate the natural development of the whole child.

Kindergarten
Maine Mountain Children’s House offers a Kindergarten program on Tuesday, Wednesday, and Thursday 
afternoons to enrolled children who turn 5 years of age before October 15th.  From 12:30 to 2:30, 
Kindergarten children will meet as a group to discuss and delve more deeply into topics in our “Cultural” 
curriculum area with an emphasis on enhancing the child’s reading and writing skills.  Our Kindergarten 
program is designed to support your child’s desire to work collaboratively with others.  During our 
Kindergarten time, children will learn to voice their ideas, listen to others, and work together for a shared 
goal or product.  Our goal is to create a close-knit group of children who will grow and support each other 
as they prepare to transition from our Primary setting to an Elementary setting.
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Before and After School Care
Before and After School Care serves enrolled students and school-age children grades Pre-K to 4. 
We provide support from 7:30 a.m. to 8:30 a.m. and 3:00 p.m. to 5:00 p.m. for children in need of 
care beyond school hours. Much of this time is outdoors and unstructured to allow for free play and 
exploration.  Children ages 3 to 10 have the opportunity to work and play together in a safe and nurturing 
environment. A quiet space and support is provided for children to complete homework obligations when 
applicable.  Additional activities and opportunities for enrichment will be offered periodically throughout 
the school year.  Families must sign up for Before and After Care ahead of time.

The Prepared Environment
Our Classroom:
MMCH serves children ages 18 to 36 months in our Toddler program, and children ages 3 to 6 years 
of age in our Primary program. The school is referred to as “the children’s house” because it is like a 
“house” designed to help children transition from home to school.

All lessons are prepared ahead of time by the teachers after carefully observing and then creating work 
that suits each child’s current plane of development. Lessons are then placed on low, open shelves and 
children may choose to use them when inspired. The teacher’s role in the classroom is to act as a guide, 
steering each child’s attention toward the “lessons” that meet his/her individual needs and then presenting 
them one-on-one. The multi-aged classroom allows children to work at their own pace and transition from 
observer to leader amongst their peers throughout their time at this school.

Our Teachers:
Teachers are expected to treat each child as an individual and abide by the school guidelines: be safe, be 
kind, be gentle.  Our teachers have experience in early childhood and Montessori education. 

All full time teachers are required to continue their education annually to meet state requirements 
of a minimum of 30 hours of classroom training and observation.  Part time teachers are required a 
minimum of 18 hours of classroom training and observation. We recognize that teachers need to further 
develop and fine-tune their teaching strategies, which facilitate and support the child’s growth and 
development.  Because of this, MMCH is closed for two days during the year to allow time for teachers to 
complete part of their state requirements.  Additional training is conducted on nights or weekends. 

MMCH lead teachers are educated in the Montessori philosophy and methodology significant to the age 
level they are teaching and have received their Montessori teaching certificates either through American 
Montessori Society or North American Montessori Center. MMCH Lead teachers are required to know 
and learn how to use the diverse set of Montessori materials, activities, and experiences which are 
designed to foster physical, intellectual, creative, and social-emotional development. Teachers have the 
ability and dedication to put key concepts into practice in the classroom.  For staff who are certified and 
involved in the American Montessori Society or are actively seeking an American Montessori Society 
certification, training includes 200 hours in the classroom, 400 hours of practicum, and a minimum of 120 
hours of classroom teaching above and beyond the requirements of an undergraduate or graduate degree.

MMCH offers internship and practicum opportunities to University of Maine Farmington students 
pursuing degrees in early childhood education. The students work under the direction of the lead teacher.
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7:30

8:30

9:00

11:00

11:30

12:00

12:45

1:00

2:30

3:00

3:00-5:00

Daily Routines and Procedures
Primary Daily Schedule:

Open for Childcare (must sign up)

Arrival of Students if No Childcare is Needed

Morning Work Period

Circle

Lunch

Outside Time/Dismissal of Half Day Students

Transition to Nap (for specified children)

Tea Time/Journals/**Kindergarten/Quiet Afternoon Work Period

Wake up Nappers/Closing Circle

Dismissal

After School Care (must sign up)
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Toddler Daily Schedule:
7:30

8:30

8:30

10:00

10:30

11:00

12:00

12:45

1:00-3:00

3:00

3:30-5:00

Open for Childcare (must sign up)

Arrival of Students if No Childcare is Needed

Morning Work Period

Group Snack

Circle and Diapering/Toileting

Outside Play Time

Lunch

Transition to Nap

Nap Time

Group Snack

Outside Play Time
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Arrivals:
The arrival process is an important step towards independence for your child. At times, this may be 
challenging for children and parents alike. Please have patience during this transition and try to maintain a 
routine for dropping your child off in the morning.

Here are a few more tips to help with a smooth arrival at school:
• Make goodbyes consistent and brief. Though it can be challenging, it lets your child know what to 

expect each day. At times they may get upset, though it typically only lasts a moment at this age and 
they become focused on something new.

• Allow your child to carry some of his or her belongings. This encourages them to take ownership over 
their things and to feel independent.

• It is best to arrive by 8:30 each morning, whether we are inside or outside. It can be challenging to 
enter a group of people already bustling with activity, so by having the time to mingle with peers 
before-hand, your child may feel more comfortable.

Our day at MMCH starts at 8:30am.  If you happen to arrive late and the work period has started, please 
encourage your child to come into the classroom and greet their friends. In addition, remember that the 
children may be working, so please be mindful of their concentration and do your best not to disrupt the 
morning activities. Use quiet voices and never shout across the classroom to greet others.

From September to December and April to June we begin our mornings outside, so please have your child 
dressed appropriately when they arrive. We prefer to start the day this way as it makes for a smoother 
transition when saying goodbye to family members. As the temperatures start to drop and the mornings 
are darker, we will start our day indoors and prepare the classroom together. 

Departures:
Departures are generally a busy time in our cubby room. We ask that you wait for your child outside of 
the school while they pack up their belongings and say goodbye to their teachers and friends. This will 
help alleviate distractions for all children during this time. We will make it a priority to have your child 
outside with their belongings by 3:00 pm each day(3:30 pm for Toddler room).  If your child is staying for 
after school care and we are indoors, you may come into the cubby room to pick up your child. 

When you greet your child at the end of the day, we feel it is important to get down to their level and say 
hello, for you both have had a busy day away from each other and this is your time to reconnect. Once 
you have said hello to your child, they may ask for more time to play with peers. If you choose to let them 
play longer, please give a clear time that you are willing to let them stay for. Once the time is up, we ask 
that you and your child walk hand-in-hand to the car to leave. Please, do not let your child go into the 
parking area without an adult! In addition, keep in mind that the parking lot will have people coming and 
going, so drive slowly and with care.

If you are going to be late to pick up your child, please let a teacher know so they can prepare your child 
accordingly. If you are going to be early, please also let a teacher know and allow your child to meet you 
in the cubby room. Please do not enter the classroom to retrieve your child for this will be disruptive for 
the children who are still working.

We expect that you will be the ones to pick up your children each day. If someone else is going to be 
picking up, please make sure teachers are aware and contact information is provided. In addition, if this is 
a person we do not know, we will ask for identification so be sure your alternate driver is prepared.
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Snow Day Policy:
If MSAD 58 is closed or delayed, MMCH will be as well. MSAD 58 closings or delays will be posted on 
the WCSH Ch. 6 website (www.wcsh6.com/closings); please use this site to know what we are doing at 
MMCH. This website is also where you can sign up for automatic text messages to be sent to your phone.

If there is a delay for MSAD 58, MMCH will not provide Before Care that day.  MMCH will open as 
follows:

            1hr delay – MMCH opens at 8:30 a.m.

            2hr delay –MMCH opens at 9:30 a.m.

If MSAD 58 has an early dismissal due to hazardous weather conditions, students of MMCH must be 
picked up between 12:30 p.m. and 1:00 p.m.

If KES cancels afternoon activities due to unsafe or hazardous weather conditions, MMCH will cancel 
After Care that day as well. Students must be picked up by 3:00 p.m.

Transportation:
Transportation is the responsibility of the parents. Those desiring carpools will be provided with a class 
list that will include parents’ names and addresses.

If someone other than a regular driver is to transport your child, a written note must be sent to school. A 
driver’s license will be required to confirm identity. As carpools are formed the school must be notified. 
Maine State law is to provide a car seat for all children under the age of 8. No child will leave school 
without a safety seat.

Parking:
All dropping off and picking up of children should be done using the Curve St. parking lot. Drivers enter 
using the side marked “entrance” and drive in a counter-clockwise direction. 

Please pull straight into parking spots outlined by the boulders on the left side of the driveway when 
parking.  If additional parking is needed, please park along the road on Curve St. or wait for an available 
parking spot.  Please do not park along the cement wall or in front of the playground gate. 

Always drive slowly and with care in the parking lot.

ALL CHILDREN MUST BE WITH AN ADULT WHILE IN THE PARKING 
AREA — NO EXCEPTIONS.
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Lunch and Snack:
MMCH is a nut-free school for all food including (but not limited to) all snacks, lunches, and after 
school snacks.  Please refer to the “Nut Free School” policy on page 16 and the Nut Free School 
handout given at the beginning of the school year for more information.

Food is such an important part of our lives as human beings. We feel that it is crucial to teach children 
about healthy food habits while they are young. Because of this, we ask that you are thoughtful with the 
lunch choices you provide for your child. We are part of the national 5210 program (5 fruits and veggies, 
2 hours of outside play time, 1 hour or less of screen time, and 0 sugary drinks each day), so we ask that 
you support this message. Lunches should contain parts of each food group and should contain very little 
sugar. We even encourage children to look for a “rainbow” in their lunches each day to ensure lots of 
vitamins and minerals in their food choices. If you feel comfortable, involve your child in the process of 
choosing and preparing their lunches each day. This will be a helpful process for them as they create their 
own lunches when they are older.

Snack
At MMCH, we ask families to share the responsibility of providing morning snacks for the children. Each 
family will have “snack weeks” multiple times a year (more for Toddler families as there are less children 
to share the burden). A snack list will be given out at the beginning of the school year that includes a 
schedule and healthy snack ideas. Generally, a reminder will be put on your child’s cubby the week before 
it is their snack week with approximate numbers of children for each day. Ultimately, however, it is the 
family’s responsibility to remember their snack week. Each family is required to provide snack Monday-
Friday, regardless of the days that their child attends school. Snack may be dropped off at school the week 
before or can be provided on Monday morning. Snack will be prepared by the children and a teacher from 
8:30 to 9:00 for the morning work period. 

Please make sure your child arrives at school by 8:30 when it is their turn to bring snack so we may have 
time to prep it before the morning work period.  Please do not send foods that contain high levels of salt, 
food coloring, sugars, trans-fats or preservatives. 

We ask that extra snacks for snack time from your child’s lunchbox or snacks for ASC not be shared with 
other children.  This helps eliminate the chances of sharing a snack that may contain an allergen and cause 
an allergic reaction.

School Field Trips:
Please Note: Our Primary program goes on 2 to 3 field trips each year.  At this time, we are not 
incorporating field trips into our Toddler program for safety reasons.

One way to enjoy the program as a volunteer is to assist the teachers with school field trips.  You can 
volunteer as a driver or a chaperone if we will be walking to our destination. We will provide sign up 
sheets for field trips throughout the year. All drivers must provide proof of insurance and a copy of their 
driver’s license.
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Birthdays:
Birthday celebrations are very important occasions in Montessori classrooms. We talk about the journey 
the child has taken as they’ve traveled around the sun, including what foods they have tried, which 
activities they enjoy, etc. On your child’s birthday, we like to invite family members to participate in 
the celebration. Your child may also bring in pictures of themselves as they are growing up as well as a 
special snack to enjoy at circle time during the celebration.  We ask that this snack is nut-free and low in 
sugar.  Examples may include cut up fruit, muffins, or carrot cake with cream cheese frosting. Typically, 
we read the story, On the Day You Were Born by Debra Frasier, but your child is welcome to bring in a 
story from home if they so choose.

Often times, a family may choose to provide a gift for their child to present to the school. This may be a 
book, puzzle or some other classroom material. By allowing your child to give on their birthday, you are 
reminding them of the pleasures of sharing with others.  Please check in with teachers or the director to 
see if there are specific needs of the school at that time in terms of a gift.

If your child is having a birthday party, we ask that you distribute invitations outside of school. A 
parent contact list may be provided for this distribution if you would like one.

Rest Period:
All children in the Toddler program will rest from 1:00-3:00.  There is also a scheduled rest period for 
all-day children in our Primary program from 1:00-2:30.  Please contact us if your child is in the Primary 
program and is in the habit of taking a daily nap, as opposed to “resting” in the afternoon.  If you would 
like us to allow your child to continue to sleep after the designated nap time, please let us know.  

We ask that each child who is napping bring in their own mat, small blanket, and a small pillow and some 
sort of pouch to store them in (i.e. a sleeping bag stuff-sack or a pillow case).  Rollee Pollee nap sacks are 
great for nappers.  Please visit their website for more information at rolleepollee.com.  As noted above, 
your child may also bring a small stuffed animal to rest with. Children in our Toddler program may use a 
pacifier, lovey, or stuffed toy at this time, and only this time.  During the rest of the day, these items will 
be stored away in your child’s cubby. When rest time is over, the stuffed animal will be kept in the nap 
room or in your child’s cubby. Please bring your child’s rest materials home once a month to wash them 
and then return them the following school day.

Tea Time:
All children who do not nap at school, or who participate in the Kindergarten program will participate 
in Tea Time.  During this time, children listen to a story and drink tea (or water) and have a small 
snack.  MMCH provides all of these for your child.  If your child does not want to participate in Tea Time, 
they may quietly look at a book or choose an independent lesson in the classroom until the other children 
have been dismissed from the table for Journaling.

Kindergarten:
Our Kindergarten program is for children who turn 5 years of age before October 15th, and is on Tuesday, 
Wednesday, and Thursday afternoons from 12:30 to 2:30. (Please refer to the “Kindergarten” section in  
“Our Programs” on pg. 3.)
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Clothing and Footwear:
Children and teachers wear slippers when they are inside during the school day. We ask that you provide 
slippers that stay on your children’s feet and have leather or rubber bottoms. We recommend moccasin-
style Acorn slippers or even Crocs. Please refrain from providing shoes with high-heels or plastic 
bottoms, or slippers with characters on them for they can be cumbersome or even distracting.

Life at MMCH can be messy due to paint, using water or playing outside.  Keep this in mind when 
choosing what your child wears each day.  If, for example, Grandma made a beautiful sweater and 
would heartbroken if it got paint on it or tore, please don’t send your child to school in it! In addition, 
children may have accidents and need to change their pants and underwear. Be mindful of the seasons, 
and please change out clothing periodically to match the temperatures. Please provide two seasonally 
appropriate changes of clothing for your child to keep at school in their bathroom box, including socks 
and underwear.

Please be sure to label ALL personal belongings before bringing them to school as other children 
often have similar items and this will help with confusion.

Toys and Personal Belongings:
Generally speaking, we ask that children leave toys and personal possessions at home. Often times they 
can be distracting to your children, could get damaged or could be left here, so we find it best that they 
don’t come to school at all.

However, there are exceptions to this rule. Your child may bring one small item to rest with during nap 
time. This item may be kept in their cubby or in the nap room until the rest period. Also, your child is 
welcome to bring in an item from home to share at circle time with the classroom, as long as they are 
educational and correlate with our monthly themes or lessons.  Please discuss this with Lead Teacher 
ahead of time.  If your child chooses to bring this type of item, they must understand that they are sharing 
it with the classroom and there are potential risks with that choice :). This item will go home with the 
child at the end of the day.

We have a red tub in the cubby area containing lost-and-found items.  If you are missing something that 
your child may have left at school, please check there first.

Holidays:
Holidays and celebrations can be a challenge for young children. All the distractions, noise, and pressures 
can leave a child feeling out of sorts. Montessori’s approach to holidays is to honor and respect the 
celebrations of all cultures but to keep holiday activities to a minimum within the classroom. While it is 
appropriate to study religious and cultural events from a historical and cultural perspective, the school 
discourages celebrations that cannot be enjoyed by the whole school community.
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Administrative & Financial Policies
Enrollment:
Children ages 18 months to 5 years may be considered for enrollment in our program.  Admission shall 
be decided after a consultation between lead teachers and the director of the school.  An open house takes 
place each spring so perspective families may tour the school and meet our staff.  The Open Enrollment 
period begins May 1st each year.  Families may enroll mid-year after meeting with the director of MMCH 
and as long as space and staffing allows. 

Re-Enrollment:
Re-Enrollment begins on April 1st of each year.  Returning students are always given first priority as 
long as they enroll during the Re-Enrollment period (April 1st to May 1st). If a family cannot confirm 
enrollment during this time, please speak with the Director of the school to consider other arrangements.

All enrolling families must turn in signed tuition contracts and the enrollment/materials fee for a 
space to be reserved for your child.

Registration and Tuition:
Each family is responsible for paying the full amount of tuition at the beginning of each month (if this 
option was chosen on registration form). There will be a $15 late fee for each payment made after the 
10th of each month, so please be mindful of paying on time. If tuition has not been paid for more than a 
month, we may ask that you do not return to the program until that payment has been made. If you are 
having trouble making tuition payments, please make arrangements to speak with the Director of the 
school to discuss your options. Being asked to leave the program should be a last resort.

MMCH requires an application fee of $50, and a materials fee of $50, which does not guarantee your 
child’s placement in a program. If we are unable to enroll your child, for whatever reason, these fees 
will be returned to you. If your child has started the program and you decide to withdraw them, you will 
forfeit your registration and material fee.

If you choose to take a vacation during the school year, you are still obligated to pay for the time that has 
been reserved for your child. There is no make up for sick or missed days during the school year. If you 
would like to add an additional day during the week for your child to come to school, above and beyond 
their reserved days, then this is referred to as a “drop-in.” A ½ day drop-in (8:30-12:15) is $30 and a full 
drop-in (8:30-3:00) is $45.

We will be following the school schedule of MSAD 58. Our vacations will be the same, conferences and 
workshops may vary. A school year schedule will be sent in August. Parents are still responsible to pay for 
a full month even if there is a scheduled vacation.

One Month’s Deposit:
A security deposit of one month’s tuition is due at the time of your first tuition payment with MMCH. If 
you pay in monthly installments, this security deposit is applied to your last month’s tuition payment at 
the end of the year at MMCH. If you pay in full at the beginning of the school year, you are exempt from 
paying a security deposit.



11

If you choose to withdraw any time after September 1st, 2019, this deposit will be forfeited to MMCH. 
For more information, please read the “withdrawal” portion of the handbook below. 

Withdrawal:
Parents may withdraw their child from the program at any time, however, a four-week written notice is 
required. Parents will still be responsible for the current month’s tuition, but any prepaid tuition will be 
assessed and returned to the family. If a parent fails to give a four-week notice, they will be responsible 
for the following month’s tuition as well. If withdrawal occurs prior to September 1st, 2019, the security 
deposit and all paid tuition will be returned to the family. If withdrawal occurs after September 1st, 2019, 
the security deposit will be forfeited to the school. If you pre-pay in full prepaid tuition for upcoming 
months will be returned less the security deposit amount of one month’s tuition. The retention of security 
deposits helps to alleviate the financial burden put on the school, as overhead expenses do not change 
with the withdrawal of your child. 

Non-Discriminatory Statement:
MMCH is a nonsectarian Montessori school that does not discriminate against individuals on the basis of 
race, creed, religion, national origin, cultural heritage, age, sex, marital status, or sexual orientation in the 
administration of either its admissions or employment policies or procedures.

Communication
At MMCH, frequent and open communication is very important to us.  We encourage parents to check 
in with teachers on a regular basis to discuss their child’s progress, pertinent issues, and/or challenges. It 
is best if this is done during office hours: 3:15 - 5:00 pm as drop off and pick up times in the cubby room 
can be very busy.  A teacher will be inside cleaning and doing office work during this time, so please feel 
free to come inside and check in with us. Please note: It is important to first greet your child and let them 
know you are coming inside as you have been apart all day.  Teachers doing after school care are not 
available to chat as they are watching children during this time.  If you have a specific concern you’d like 
to discuss, please consider setting up an appointment ahead of time.

Frequent communication will help us stay on the same page in regards to regular activities and 
developmental milestones. If you come up with a question or concern and it is before or after school 
hours, our Director can be reached through the school email at mainemountainchildrenshouse@gmail.
com. We check the email each morning and evening and this gives us time to communicate with you 
while we’re not in the hustle and bustle of the classroom.

We can be reached by our school cell phone between the hours of 7:15 am and 8:30 am.  Our phone 
number is 207 491 2596.  Generally, we are unable to answer the phone during classroom time from 8:30 
to 3:00 for we are with your children and are focused on working with them. If you have a message you 
would like to relay, please either call or text us and we will get back to you as soon as we can, or during 
office hours (3:15 - 5:00 pm). If it is an emergency, please call! If we don’t answer, please hang up 
and call back immediately.

Please note that even though this is a cellphone, we prefer that you are communicating with us during 
school hours. Typically we will take the phone home with us in case of an emergency, but we prefer to 
not be contacted during our time at home with our families. Thank you for respecting our time away from 
school.
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If you have a concern about a teacher or staff member, you may contact the Director of the school. If the 
Director of the school is the concern, then you may contact the President of our Board of Directors, Molly 
Clark.  Molly can be reached at molly.michaud@gmail.com or 491-7537

Parent/Teacher Conferences:
Parent/Teacher conferences are held in the Fall and Spring.  This is the best time to discuss your child’s 
day-to-day routine, growth and development progress, goals, and any concerns that you may have in 
regard to your child.

Fall Conference
Our Fall conference, typically in October, is a time we come together and discuss how your child has 
settled into their routine and environment here at MMCH as well as any goals and/or questions you may 
have regarding your child’s education. 

Spring Conference
The Spring conference in April is a time to reflect on the developmentally appropriate goals set in the 
Fall for your child.  We will look over your child’s portfolio where we have saved samples of their work, 
observations and photographs of them throughout different times during the year. This is a great time to 
bring up questions about enrollment and your child’s next educational steps.

Employees /Board of Directors:
Employees

Bethany Mahar, Director, Co-Lead Toddler Teacher, PM Kindergarten Teacher
Taylor Richardson, Co-Lead Toddler Teacher

Dani Mahoney, Co-Lead Primary Teacher, Nap Coordinator
Paige Verney, Co-Lead Primary Teacher

Ingrid Mallory, Assistant Primary Teacher, After School Care Provider
Misse Carolan, Montessori Consultant

Barbara Nickerson, Book Keeper

Board of Directors:
Molly Clark, Board Chair

Meredith Swallow, Vice Chair and Secretary
Brent Larson, Treasurer
Lauren Bruce, Trustee
Misse Carolan, Trustee
Tracy Butler, Trustee

Polly MacMichael, Advisor to the Board
Rosemary Jordan, Advisor to the Board
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Parent Involvement
Classroom Observations and Visits:
Observations of the children in the classroom will be arranged after the sixth week of school. This will 
give the children enough time needed for their sense of security and for them to develop the school 
routine and environment. Parents are encouraged to visit frequently and volunteer their time in and 
outside of the classroom.   

Volunteer Hours:
MMCH ask that all families commit to at least 10 hours of volunteer time each school year. This allows 
us to feel supported by our families, strengthening the bond between home and school environments. The 
more time we take to get to know one another will only enhance your child’s sense of community.

Volunteering can include helping in our classroom, being part of our fundraising committee and 
fundraising events, presenting at circle time on culture, hobbies, crafts, etc., chaperoning for field trips, 
substitute teaching, picking up supplies for the classroom and even playground duty. Please talk to 
a teacher about how you would like to use your volunteer time and sign up for one of the following 
committees: Fundraising, Grounds, Marketing, or Goods. This is not a huge amount of time to ask of you, 
but it is a huge help to our school. Many hands make light work!

Parent Education:
MMCH will hold Parent Education opportunities throughout the year for parents looking to better 
understand the Montessori teaching philosophy.  Through presentations and discussions we can answer 
questions about the Montessori approach and help bridge the gap between home and school.

Bring-A-Parent Night:
Three nights of the year in the Primary room, in November, January, and April, children invite a parent or 
other adult to MMCH to show them around the classroom and work with the lessons they are practicing.  
This is a great time for children to show off what they are proud of, as they have been working so hard in 
the classroom!

We do not currently have “Bring-A-Parent-Night” scheduled for our Toddler room.  Once we get a sense 
of how children work within their room, we will revisit this idea to see if it will work for Toddler families.
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Health and Safety:
Emergency Care
In the event of an accident or sudden onset of illness, the school will not hesitate to seek proper care 
for a child. The child’s individual emergency instructions on file in the school office will be consulted 
immediately and the parents will be called. If necessary the child will be transported to the hospital by 
ambulance or emergency vehicle. The consent statement, signed by parents, will accompany the child so 
that treatment can be given immediately in the absence of the parent. It is imperative that you keep the 
emergency contact information in the office up-to-date!

Health Policy
The MMCH school policy is that sick children should be kept home or will be sent home if they have any 
of the following:

1. Fever (defined as temperature over 100.3) and/or a sore throat, cough, skin rash, lesions on mucous 
membranes (lips, mouth), difficulty breathing or changes in behavior such as lethargy, irritability or 
persistent crying. Your child may return to school when fever-free without acetaminophen (Tylenol) 
or ibuprofen (Motrin or Advil) for 24 hours and other symptoms have subsided.

2. Diarrhea or vomiting. Your child may return when symptoms have stopped. 

3. Abdominal pain that persists for more than 2 hours or intermittent pain associated with fever.

4. Any illness, injury, or condition that prevents your child from participating comfortably in activities 
as determined by the staff or results in a greater need for care than the staff can provide without 
compromising their ability to care for other children. 

We always follow good practices to address the spread of illness, including frequent hand washing by 
both staff and children and disinfecting surfaces frequently. If you have any questions please feel free to 
contact us and we can help you find the resources you need. 

Parents (not the child) should make the decision on when a child should go to school and when the child 
should stay at home. Once at school, the teacher or the director will make the decision to send a child 
home due to illness.

We also ask that parents please take a moment to call the school and let us know your child is ill. If your 
child has been diagnosed with a contagious illness such as strep throat, conjunctivitis, or chicken pox, 
please tell the school so that we may inform parents of illnesses their child may be exposed to. This helps 
parents and their medical professionals target treatment and save office visits and money. The MMCH 
staff cannot adequately inform parents of what is going around unless the parents take time to let the staff 
know.

Should a child become ill at school, he or she will be isolated. Parents will be notified and will make 
arrangements to take the child home.

Those parents whose children are exempt from immunization due to medical or religious belief will be 
notified when communicable illness is present in the school. The children must be kept home until officially 
notified to return. In order to maintain a state of wellness in the school community, the school may exercise 
the option to exempt any child from attendance due to illness.
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Medication
The MMCH staff will administer prescription medication only upon written order from a physician 
or according to the labeled instructions on the original medicine container and with a written, 
signed and dated request from the parent. 

MMCH will not administer any nonprescription medication to a child without written, signed and 
dated parental permission naming the medication and dosage. 

Children who require medication to control a fever should be kept home.

Injury
In the event of a minor injury, first aid will be administered by a qualified staff member (teachers 
and assistants are certified in first aid) and the child will be made as comfortable as possible. A 
written accident report will be filled out for any injury requiring first aid and the report will be 
given to the parent at the end of the school day. On occasion, parents will be called regarding 
accidents or injuries that do not require emergency care, but may require a parent’s further 
attention, or for which a parent may want to seek non-emergency medical care.  Please note that 
while every effort is made to give parents an accident report in a timely manner, there may be 
situations when an accident is communicated verbally before a report is completed (e.g. a minor 
injury occurring on the playground just before pickup time).

Nut Free School
MMCH is a nut free school for all food including (but not limited to) community snacks, lunches 
and after school care snacks for all enrolled and ASC students. Please do not send your child with 
any food products that contain nuts of any kind. For more information, please see our Nut Free 
Policy handout given at the beginning of the school year.

Smoke Free Policy
Maine Mountain Children’s House is dedicated to providing their children, staff, parents, and 
visitors with a safe, healthy, and smoke-free environment.

We recognize that secondhand and thirdhand smoke and smoke residue is detrimental to the health 
and safety to everyone, particularly children. For this reason, MMCH has become a designated 
100% smoke-free property as of August 2017.  Smoke-free is defined as the smoking of cigarettes, 
cigars, marijuana (and related substances), and all electronic cigarettes and personal vaporizers.

This policy prohibits smoking:

• Within all area of the facility

• On all facility grounds, including playgrounds, parking lots, and in personal vehicles parked on 
property

• In facility owned or leased vehicles and employee/volunteer owned vehicles being used in the 
course of work
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To reduce the contaminants in thirdhand smoke, employees will:

• Not wear clothing or bring articles into the school that have been exposed to secondhand smoke 
and encourage parents to do the same

• Shower between exposure to secondhand smoke and reporting to work to remove residue

• Share and help enforce no smoking within 100 feet of the building or entrances to the building or 
facility property

All employees and volunteers are required to comply with the Maine Mountain Children’s 
House 100% smoke-free policy.

Child Abuse and Neglect
The state of Maine mandates that all staff of Maine Mountain Children’s House report any 
suspected child abuse and/or neglect to the Department of Health and Human Services. Failing 
to report suspected cases are punishable by law. In the event of suspected child abuse/neglect, 
staff must first notify the Director of MMCH who must contact DHHS Child Protective Intake 
immediately.


